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Appendix D

Strategies for Gathering Information

Source What makes the What information can you
(Formatted using AFA slyle source credible or gather from this source?

| D . non-credible? |
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Equality in an Era of prosides cilations. The | United States. The author,
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Studias Quarterly, 38(3), | reliable and Nixof's speech on the fise

| p541-643, 3p. | trustworthy | of affimative action
Field's, C., & O'Connos, 5. | This source is credible | This source presents the
(2005). AHirmative Action. | for the reason that i author's opinion on
CMFIQE'. 375}, 5-5, 1/2p wilks Laken Frorm e alfirmatve aclion n

University Library and | education.
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and the facts were

checked and verified.

Massey, G. (2004) This zource is credible | The aulhor presents
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There is no specific format to cite an appendix in APA, so we adapted the format of a chapter to fit an appendix.To cite an appendix in a reference entry in APA style 6th edition include the following elements:Author(s) of the appendix: Give the last name and initials (e. g. Watson, J. D.) of up to seven authors with the last name preceded by an
ampersand (&). For eight or more authors include the first six names followed by an ellipsis (...) and add the last author's name.Year of publication: Give the year in brackets followed by a full stop.Appendix title: Only the first letter of the first word and proper nouns are capitalized.Editor(s) or Author of the book: Give the name of the author or editor
of the book. If it is an editor, write the name (e.g. J. Smith), followed by (Ed.) or (Eds.) respectively. If not available, omit this part. @Title of the book: Book titles are italicized. Only the first letter of the first word and proper nouns are capitalised.Page numbers: Give the full page range.Place of publication: List the city and the US state using the two-
letter abbreviation. Spell out country names if outside of the UK or the USA.Publisher: Give the name of the publisher but omit terms, such as Publishers, Co., and Inc. Retain the words Books and Press.Here is the basic format for a reference list entry of an appendix in APA style 6th edition:Author(s) of the appendix. (Year of publication). Appendix
title. In Editor(s) or Author of the book, Title of the book. (pp. Page numbers). Place of publication: Publisher.To cite an appendix in a reference entry in APA style 7th edition include the following elements:Author(s) of the appendix: Give the last name and initials (e. g. Watson, J. D.) of up to 20 authors with the last name preceded by an ampersand
(&). For 21 or more authors include the first 19 names followed by an ellipsis (...) and add the last author's name.Year of publication: Give the year in brackets followed by a full stop.Appendix title: Only the first letter of the first word and proper nouns are capitalized.Editor(s) or Author of the book: Give the last name and initials (e. g. Watson, J. D.) of
up to 20 editors with the last name preceded by an ampersand (&). For 21 or more editors include the first 19 names followed by an ellipsis (...) and the last editor’s name. End with Ed. or Eds., respectively, in round brackets.Title of the book: Book titles are italicized. Only the first letter of the first word and proper nouns are capitalised.Edition
number: Include information about the edition if it is not the first.Page numbers: Give the full page range.Publisher: Give the name of the publisher but omit terms, such as Publishers, Co., and Inc. Retain the words Books and Press.Here is the basic format for a reference list entry of an appendix in APA style 7th edition:Author(s) of the appendix.
(Year of publication). Appendix title. In Editor(s) or Author of the book, In Title of the book. (Edition number ed., pp. Page numbers). Publisher.APA reference list examplesTake a look at our reference list examples that demonstrate the APA style guidelines for an appendix citation in action:An appendix in a book with one authorReagan, T. G. (2010).
Appendix II: Statement on the recognition of the national sign languages of the deaf. In Language policy and planning for sign languages (pp. 189-191). Washington, DC: Gallaudet UP.An appendix in a book with one authorReagan, T. G. (2010). Appendix II: Statement on the recognition of the national sign languages of the deaf. In Language policy
and planning for sign languages (pp. 189-191). Gallaudet UP.An appendix in a book with two editorsStettrup, J. G., & McEvoy, L. A. (Eds.). (2003). Appendix IV: Web sites for culture collections. In Live feeds in marine aquaculture (p. 307-308). Oxford, UK: Blackwell Science.An appendix in a book with two editorsStettrup, J. G., & McEvoy, L. A. (Eds.).
(2003). Appendix IV: Web sites for culture collections. In Live feeds in marine aquaculture (p. 307-308). Blackwell Science.Automatic citations in seconds This article reflects the 7th edition guidelines of the APA Publication Manual. An appendix is a section at the end of an academic text where you include extra information that doesn’t fit into the
main text. The plural of appendix is “appendices.” In an APA Style paper, appendices are placed at the very end, after the reference list. Do I need an appendix? You don’t always need to include any appendices. An appendix should present information that supplements the reader’s understanding of your research but is not essential to the argument
of your paper. Essential information is included in the main text. For example, you might include some of the following in an appendix: You should refer to each appendix at least once in the main text. If you don’t refer to any information from an appendix, it should not be included. When you discuss information that can be found in an appendix, state
this the first time you refer to it: Referring to an appendix in-textParticipant A stated that he had often felt “alienated” from his peers due to his racial background (see Appendix B for full interview transcripts). Note that, if you refer to the same interviews again, it’s not necessary to mention the appendix each time. Appendix format example The
appendix label appears at the top of the page, bold and centered. On the next line, include a descriptive title, also bold and centered. The text is presented in general APA format: left-aligned, double-spaced, and with page numbers in the top right corner. Start a new page for each new appendix. The example image below shows how to format an APA
Style appendix. Organizing and labeling your appendices If you include just one appendix, it is simply called “Appendix” and referred to as such in-text: Referring to a single appendix(see Appendix) When more than one appendix is included, they are labeled “Appendix A,” “Appendix B,” and so on. Present and label your appendices in the order they
are referred to in the main text. Labeling tables and figures in appendices An appendix may include (or consist entirely of) tables and/or figures. Present these according to the same formatting rules as in the main text. Tables and figures included in appendices are labeled differently, however. Use the appendix’s letter in addition to a number. Tables
and figures are still numbered separately and according to the order they’re referred to in the appendix. For example, in Appendix A, your tables are Table Al, Table A2, etc; your figures are Figure Al, Figure A2, etc. The numbering restarts with each appendix: For example, the first table in Appendix B is Table B1; the first figure in Appendix C is
Figure C1; and so on. If you only have one appendix, use Al, A2, etc. If you want to refer specifically to a table or figure from an appendix in the main text, use the table or figure’s label (e.g. “see Table A3”). If an appendix consists entirely of a single table or figure, simply use the appendix label to refer to the table or figure. For example, if Appendix
C is just a table, refer to the table as “Appendix C,” and don’t add an additional label or title for the table itself. Frequently asked questions What is an appendix? An appendix contains information that supplements the reader’s understanding of your research but is not essential to it. For example: Something is only worth including as an appendix if
you refer to information from it at some point in the text (e.g. quoting from an interview transcript). If you don’t, it should probably be removed. APA style offers writers footnotes and appendices as spaces where additional, relevant information might be shared within a document; this resource offers a quick overview of format and content concerns
for these segments of a document. Should additional clarification be necessary, it is always recommended that writers reach out to the individual overseeing their work (i.e., instructor, editor, etc.). For your convenience, a student sample paper is included below; please note the document is filled with Lorem Ipsum placeholder text and references to
footnotes and appendices are highighlighted. Additional marginal notes also further explain specific portions of the example. Footnotes Footnotes are supplementary details printed at the bottom of the page pertaining to a paper’s content or copyright information. This supporting text can be utilized in any type of APA paper to support the body
paragraphs. Content-Based Footnotes Utilizing footnotes to provide supplementary detail can enrich the body text and reinforce the main argument of the paper. Footnotes may also direct readers to an alternate source for more detail on a topic. Though content footnotes can be useful in providing additional context, it is detrimental to include
tangential or convoluted information. Footnotes should detail a focused subject; lengthier sections of text are better suited for the body paragraphs. Acknowledging Copyright When citing long quotations, images, tables, data, or commercially published questionnaires in-text, it is important to credit the copyright information in a footnote. Functioning
much like an in-text citation, a footnote copyright attribution provides credit to the original source and must also be included in a reference list. A copyright citation is needed for both direct reprinting as well as adaptations of content, and these may require express permission from the copyright owner. Formatting Footnotes Each footnote and its
corresponding in-text callout should be formatted in numerical order of appearance utilizing superscript. As demonstrated in the example below, the superscripted numerals should follow all punctuation with the exception of dashes and parentheses. For example: Since the Golden State Killer investigation—which unfolded over the course of four
decades'—law enforcement have employed data from consumer-driven genetic testing to solve other high-profile cases.? This critical information has contributed to several convictions and the closure of cold cases (including the identification of murder victim Marcia King and the capture of William Earl Talbott.3) Footnote callouts should not be
placed in headings and do not require a space between the callout and superscripted number. When reintroducing a footnote that has previously been called out, refrain from replicating the callout or footnote itself; rather, format such reference as “see Footnote 4”, for example. Footnotes should be placed at the bottom of the page on which the
corresponding callout is referenced. Alternatively, a footnotes page could be created to follow the reference page. When formatting footnotes in the latter manner, center and bold the label “Footnotes” then record each footnote as a double-spaced and indented paragraph. Place the corresponding superscripted number in front of each footnote and
separate the numeral from the following text with a single space. Formatting Copyright Information To provide credit for images, tables, or figures pulled from an outside source, include the accreditation statement at the end of the note for the visual. Copyright acknowledgements for long quotations or questionnaires should simply be placed in a
footnote at the bottom of the page. When formatting a copyright accreditation, utilize the following format: Establish if the content was reprinted or adapted by using language such as “from” for directly copied material or “adapted from” for material that has been modified Include the content’s title, author, year of publication, and source Cite the
copyright holder and year of copyright or indicate that the source is public domain or licensed under Creative Commons If express permission was required to reprint the material, include a statement indicating that permission was acquired Appendices When introducing supplementary content that may not fit within the body of a paper, an appendix
can be included to help readers better understand the material without distracting from the text itself. Primarily used to introduce research materials, specific details of a study, or participant demographics, appendices are generally concise and only incorporate relevant content. Much like with footnotes, appendices may require an acknowledgement
of copyright and, if data is cited, an adherence to the privacy policies that protect participant identities. Formatting Appendices An appendix should be created on its own individual page labelled “Appendix” and followed by a title on the next line that describes the subject of the appendix. These headings should be centered and bolded at the top of



the page and written in title case. If there are multiple appendices, each should be labelled with a capital letter and referenced in-text by its specific title (for example, “see Appendix B”). All appendices should follow references, footnotes, and any tables or figures included at the end of the document. Text Appendices Appendices should be formatted
in traditional paragraph style and may incorporate text, figures, tables, equations, or footnotes. In an appendix, all figures, tables, and other visuals should be labelled with the letter of the corresponding appendix followed by a number indicating the order in which each appears. For example, a table labelled “Table B1” would be the first table in
Appendix B. If there is only one appendix in the document, the visuals should still be labelled with the letter A and a number to differentiate them from those contained in the paper itself (for example, “Figure A3” is the third figure in the singular appendix, which is not labelled with a letter in the heading). Table or Figure Appendices When an
appendix solely contains a table or figure, the title of the figure or table should be substituted with the title of the appendix. For example, if Appendix B only includes a figure, the figure should be labelled “Appendix B” rather than “Figure B1”, as it would be named if there were multiple figures included. If an appendix does not contain text but
includes numerous figures or table, the appendix should be formatted like a text appendix. The appendix would receive a name and label, and each figure or table would be given a corresponding letter and number. For example, if Appendix C contains two tables and one figure, these visuals would be labelled “Table C1”, “Table C2”, and “Figure C1”
respectively. Sample Paper Media File: APA 7 - Student Sample Paper (Footnotes & Appendices)
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